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I. O0ue mo1oKeHUud

1. BuGmuorexka SIBASETCS CTPYKTYPHBIM MOJApPA3/C/IeHHEM CpeHei obmieobpazorarenbHO
IKOJBI (Jajee — WIKOJA), y9YacTBYIOWIUM B Y4eOHO-BOCTIMTATEILHOM [pouccce B UCAN
obecrieueHHsl MpaBa YUYaCTHHKOB 00pa3oBaTeBHOIO Npouecca Ha Oecniaroe noip3osaie
OUOIHOTEUHO-HHPOPMAIMOHHBLIMHI PECYPCAMH.

2. JlesiTenbHOCTL OMOIMOTEKH (faJiee — MIKOIbHAs ONOIHOTEKA) OTPAKACTCA B YCTABC (IKOJIbL.

3. IlenW MKOJABHON OMOITMOTEKH COOTHOCSTCS € LEISMH KOJbL: (popmuposarie oOumleH
KYJIBTYpBl JIMYHOCTH OOYUAIOIIMXCS HAa OCHOBE YCBOCHHS 00A3ATENBHOTO  MHHIMYMA
COJICPIKaHUA 0611l@O6pZBOBaT€ﬂLHbIX nporpamMmm, nx ajalrratidst K JKM3HH B o0LLeCTBe. Co3/larue
OCHOBbl JUIi OCO3HAHHOTO BBIOOPA M MOCIELYIOUEr0 OCBOCHHS  POPECCHOHAILHBIX |
00pa3zoBaTeIbHBIX IPOIPAMM.

4. IllkonpHast GUGIHOTEKA PYKOBOACTBYETCS B CBOGH JAEATENHHOCTH (PeepaibHBIMK 3AKOHAMM,
ykasaMH ® pacriopspkeHusivi IIpesunenta Poccuifckoit Denepanyi, NOCTAHOBICHUIMIT T
pacriopsokenusiMit - [IpaButenscTsa  Poccuiickoidt  desiepaumnu,  pelucHMsnMy MuHucTEpCTBa
npocsemenns Poccuiickoit Penepaliuy, HHCTPYKIMSMH MHIHHCTEPCTBA HHOCTPANHBIX el
Poccuiickoit ®enepanuu, yCTABOM IHKOJBL TMOJOKEHHEM O OHOMMOTEKE. YTBEPIKICHILIM
JTUPEKTOPOM IIKOJIBL.

5. ITopAa0K MONE30BAHUs HCTOUHUKAMH HHPOPMALIMH, TEPEUCHb OCHOBHbIX YCIYT i YCI0BIs HX
HpefocTaBienus onpenesiores IlosoxkenneM 0 mKobHOH OuGmorexe 1 [paBuianu
[TOJIB30BAHUS LIKOILHON OHOIMOTEKON, YTBEPIKACHHLIMI IMPEKTOPOM LIKOIILI.

6. Illkona HeceT OTBETCTBEHHOCTb 3a JOCTYNHOCTH M KauecTBo  OMOIHOTEHHO-
MH(OPMALIMOHHOTO 00C/ Iy KIUBAH S OUOIIMOTEKH.

7. Opranmsauus OOCTY)KHBAHHS YUACTHHKOB 00pasoBATENIBHOrO MPOLECCa IPOH3BOINTCS B
COOTBETCTBHH C TIPAaBWJIAMH TEXHHKH O€30MacHOCTH U [POTHBOMOKAPHBIMI. CAHHTAPHO-
FUTHEHHYCCKUMH TPeOOBAHUAMI,

I1. OcHoBHBIE 324U
9. OCHOBHBIMH 3a/a4aMi IIKOJILHONH OHOANOTEKH SBIISIOTCS:

a) obecITeueHne yuacTHUKaM 00pa3oBaTeIBHOrO IPolecca — O0YHAIOUMMCS., TIe/IarOrHIeCKnM
paboTHUKAM, POXUTEssM (MHBIM 3aKOHHBIM [PEACTABHTENAM) OOyudatomwmxes (najiee —
0JIL30BATEIAM) — HOCTyna K MHQOPMAIMM, 3HAHUSIM, HACAM, KYJIbTYPHBIM LCHHOCTM
IOCPE/ICTBOM HCIIOJB30BaHHs GHOINOTEUHO-HHPOPMAIIHOHHBIX PECYPCOB IHIKOIIbI HA Pa3/InIHbIX



HOCUTEJAX: OyMaXKHOM (KHHMKHBIN (GOHJ, POH NEePUOTUIYECKUX U3/1aHUI); KOMMYHUKATUBHOM
(KOMITBIOTEPHBIE CETU) U NHBIX HOCUTEIIAX;

0) BoCHHUTaHUE KYyJIbTYPHOIO M TPAXKIAHCKOTO CaMOCO3HAHHUS, MOMOIIb B COIUATU3ALHUH
o0yuJarolerocs, pa3BUTUU €ro0 TBOPYECKOT0 MOTEHIINANIA;

B) (opMUpOBaHHE HABBIKOB HE3aBUCHMOIO OMOIMOTEYHOIO MOJb30BaTENsd: 00y4YeHHE MOUCKY,
0TOOpY M KPUTHYECKOM OTIeHKE HH(OpMaIuu;

I') COBEPIICHCTBOBAHHE MPEAOCTABISEMBIX OMOIMOTEKON YCIyr Ha OCHOBE BHEJPEHUS HOBBIX

UHPOPMAIMOHHBIX ~ TEXHOJOTMH U  KOMITBIOTEPU3AIMK  OUOIHOTEUHO-HMH(DOPMAIIHOHHBIX
poreccoB, GopMupoBanre KoM(pOpPTHON OMOIMOTEIHON CpEeIbl.

II1. OcHOoBHBIC PyHKIIMHU

10. Jlnst peanu3anuu OCHOBHBIX 3a/1a4 OMOIMOTEKA:

a) hopmupyet o OMOIMOTEUHO-HHPOPMAITHOHHBIX PECYPCOB IIKOJIBI:

* KOMIUIEKTYeT YHHBEpCaldbHbIi (OHA y4eOHBIMU, XYIOKECTBEHHBIMHM, Hay4YHBIMHU,
CIIPaBOYHBIMU, MEIATOTHYESCKUMHU U HAYYHO-TIOMYJISIPHBIMU JIOKYMEHTAMU Ha TPAJUITMOHHBIX U
HETPaJIULUOHHBIX HOCUTENSX HH(POPMAIINH;

* nonoyiHgeT GoH1 MHPOPMALIMOHHBIMU pecypcamu ceTu MHTepHeT;

0) cozmaet nH(POPMAITMOHHYO TPOTYKIIHIO:

* OCYILLIECTBIISET aHAJTUTUKO-CUHTETUIECKYIO TepepaboTKy HH(POpMaLIUH;

* OpraHuM3yeT W BEJAET CIPaBOYHO-OMOMMOrpaduyeckuii ammapaT: kaTtajgord (andaBUTHBIHU,
CUCTEMATUYECKUI), KapTOTEKH (CUCTEMAaTHYECKyH) KApTOTEKy CTaTel, TeMaTUYECKUe

KapTOTEKH ), DJIEKTPOHHBIN KaTaor;

* pa3pabaTbiBaeT peKOMEHJIATeNbHbIe Oubnuorpadguueckre mocodust (CHUCKU, 0030pHI,
yKa3aTeNH | T.I1.);

* obecnieurBaeT MH(GOPMUPOBAHUE [T0JIb30BaTeNei 00 NH(OPMaMOHHOMN MPOTYKINH;

B) ocymecTBiseT auddepeHnupoBaHHOe OUOIMOTEYHO-UHPOPMAIIMOHHOE OOCTYyKHUBaHUE
oOydJaronmxcs:

* opranmn3yet oOydeHre HaBbIKAM HE3aBHCHUMOTO OMOIMOTEYHOTO MOJIB30BATENS U MOTPEOUTEINS
nH(popMaIuu, CONEHCTBYET MHTErpalil KOMIUIEKCA 3HAHWW, YMEHUH WM HAaBBIKOB PabOTHI C
KHHUTOW 1 nH(OopManuei;

¢ OKa3bpIBacT I/IH(l)OpMaIII/IOHHYIO MOAACPIKKY B PCIICHUHU 3a/iad, BOSHHUKAIOIUX B IMPOLECCC UX
y‘I66HOI71, CaMOO6paSOBaT€HBHOI>'I n ,HOCYFOBOﬁ ACATCIIbHOCTH,

r) ocymecTBuser auddepenupoBanHoe OUOIMOTEYHO-UHGOPMALIMOHHOE O0CITYyKUBaHHE
MeJarornYeCKuX pabOTHUKOB:



¢ BBIABJIACT I/IH(I)OpMaI_II/IOHHBIe HOTpC6HOCTI/I U  YIOOBJICTBOPACT 3alPpOChl, CBA3AHHBIC C
O6y‘~I€HI/I€M, BOCIIMTAHUCM U 3I0POBBEM I[eTefl;

¢* BBIIBIIACT I/IH(I)OpMaI_[I/IOHHBIe HOTpe6HOCTI/I U YIOBJICTBOPACT 3aIllpOChbl B obiacTu
neaarort4yeCKux I/IHHOBaIII/Iﬁ 1 HOBBIX TGXHOHOFHﬁ;

* cofeiicTByeT MpohecCHOHANTBHOM KOMMETEHIINH, MOBBIIMICHUIO KBAaTU(DUKAIINHU, TTPOBEICHHUIO
aTTecTalluu;

* co3zaeT OaHK MeIarornyeckoi HHGOpPMAaIKH KaK OCHOBBI €IMHON MH(OPMAIIMOHHOMN CITyKObI
001Ie00pa30BaTEeIbHOTO  YUPEXKACHUS,  OCYIIECTBISET  HAKOIUIGHHWE, CHCTEMaTH3aIHIO
UH(OPMAIUH 110 TTPEAMETaM, pasJiesiaM U TeEMaM;

* OpraHm3yeT JOCTyN K OaHKY MeJarornyeckoil nHPpopMaIuu Ha JI0ObIX HOCUTENSNX; TPOCMOTP
3JIEKTPOHHBIX BEPCHI MEAArornyeCcKruX U31aHui;

* OCYLIECTBIISIET TeKyIllee NH(opMHUpoBaHUE (IHU HHPOpMALUU, 0030pbl HOBBIX MOCTYIUICHUH U
nyOnukanuii), HMHQOPMHPOBaHHE PYKOBOJICTBA ILIKOJBI IO BONpPOCaM  YIpaBICHUS
00pa3oBaTebHbIM IIPOLIECCOM;

* c110cOOCTBYET IPOBEACHUIO 3aHATUIM 110 GOPMUPOBAHUIO HHPOPMAITMOHHON KYIIBTYPBI;

n) ocymecteisieT muddepeHnupoBanHoe OMOIMOTEYHO-MHPOPMAIIMOHHOE OO0CITYKUBaHHE
poauTenel (HHBIX 3aKOHHBIX TPEJICTABUTENICH ) 00y YarOIIUXCSI:

* YIOBIETBOPSICT 3alpOChl TOJb30BaTElICH M HWHPOPMHUPYET O HOBBIX IOCTYIUICHHUSX B
OnOIMOTEKY;

* KOHCYJIbTUPYET I10 BOIIPOCAM OpraHU3alli CEMENHOro YTeHUsl, 3HaKOMUT ¢ HH(pOpMaIue mo
BOCIIUTAHUIO IETEH;

* KOHCYJIBTHPYET I10 BOIIPOCcCaM YUEOHbIX U3IaHUM 7151 00yUYarOIIMXCS.

IV. Opranuszanus a1esiTeJIbHOCTH OMOJIMOTEKH

11. [lIxonpHas OMOIMOTEKA IO CBOEH CTPYKTYpE JIEIUTCS HA aDOHEMEHT, YUTAIbHBIN 311, OTAEN
Y4eOHUKOB U OTJIEJI METOJMUECKOM TUTepaTyphl 1O MpeIMeTaM.

12. bubnuoTteuHo-uHPOPMALIMOHHOE 00CITY)KHBaHUE OCYIIECTBISETCS HA OCHOBE OMOINOTEUHO-
MH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBUU C YUYEOHBIM U BOCIIUTATEIbHBIM IJIAHAMU LIKOJIBI,
porpaMmamu, IPOEKTaMH U IJIAHOM pabOThI IIKOJIEHOW OHOIHOTEKH.

14. B umemsax obecriedyeHHss MOJAEpPHM3AIMM OMOIMOTEKM B YCIOBUAX HWH(GOpMaTH3ALUU
oOpa3oBaHUsl W B Ipefenax CpEeACTB, BBIICIACMBIX YUYPEAUTENSIMH, IIKOJa OOecreynBaeT
OMOIMOTEKY:

* rapaHTUPOBaHHBIM (PMHAHCUPOBAHMEM KOMIUIEKTOBAHUS OMOIMOTEYHO-MH(DOPMALMOHHBIX
pecypcoB (B CMeTe YUpPEexACHUS BBIBOJUTCS OTIEIIBHO);



* HEOOXOAMMBIMU CIY>KEOHBIMH M TMPOU3BOJCTBEHHBIMH MOMEUICHUSIMU B COOTBETCTBUU CO
CTPYKTYypol OHMONMOTEKM ¢ HOPMATHBAMH [0 TEXHHKE OC30MacHOCTH OSKCIUIyaTalluu
KOMIBIOTEPOB (OTCYTCTBUE BBICOKOM BIIAXXHOCTH, 3albUICHHOCTH MOMEUICHUS, KOPPO3UOHHO -
AKTUBHBIX MPUMECEH WM JJICKTPOMPOBOJAIICH THUIM) M B COOTBETCTBUM C TOJIOKEHUSIMHU
CaulluH;

* TEJIEKOMMYHHMKAllHOHHOM W KONMHMPOBAJIbHO-MHOXHUTEIHHOW TEXHUKONM M HEOOXOIWMBIMU
IIPOrpaMMHBIMU ITPOAYKTaMU;

* PEMOHTOM ¥ CEPBUCHBIM 00CTYKUBaHUEM TEXHUKHU U 000PYIOBaHUS OMOINOTEKH;
* OMOJIMOTEYHON TEXHUKOW U KAHIISISIPCKUMHU MPUHAICKHOCTSIMH.

15. Illkona co3maer yCJIOBHS ULl COXPAHHOCTH ammapaTypbl, 000pyIOBaHUS M MMYIIECTBA
OUOJIMOTEKN.

16. OTBETCTBEHHOCTh 32 CHUCTEMAaTHYHOCTh M KaueCTBO KOMILIEKTOBAaHUSI OCHOBHOrO (hoHIa
OUOINOTEKH, KOMIJIEKTOBAaHUE yU4eOHOTO (POHJIa B COOTBETCTBUHU C (heiepabHbIMU MTEPEUHAMU
YUY€OHUKOB U Y4eOHO-METOAMYECKUX HW3JIaHUM, CO3/aHue HEOOXOAMMBIX YCIOBHH JUIs
JESITeTbHOCTH OMOINOTEKH HECET AUPEKTOP HIKOJBI B COOTBETCTBHH C YCTaBOM IIKOJIBI.

17. Pexxum pabOTHI MIKOJIBHOW OMOIMOTEKH ompezaensercs OMOIMOTEKapeM B COOTBETCTBHH C
IpaBHJIaMH BHYTPEHHETO PACIIOPSIIKa [IIKOJIBL.

V. Yupasienue. LHItarsi

18. VYmpapneHue  IIKOJBbHOM  OMONMOTEKOW  OCYIIECTBISETCS B  COOTBETCTBUM  C
3aKOHOAATENBCTBOM Poccuiickon Peepaiviu U yCTaBOM IIKOJIBL

19. OO0mee pPyKOBOJCTBO JACITEIBHOCTHIO IIKOJBHOM OMOIMOTEKH OCYIIECTBISET IUPEKTOP
HIKOJIBI.

20. PyKOBOJCTBO UIKOJBHOW OHOIMOTEKON OCYIIECTBISIET OHOIMOTEKaph, KOTOPHIA HeEceT
OTBETCTBEHHOCTH B TIpE/ENaX CBOCH KOMIIETCHIIMU Iepe]] OOIECTBOM M AMPEKTOPOM IIKOJIBI,
00y4aromuMuCs, UX POAUTENSIMU (MHBIMH 3aKOHHBIMU TPEACTABUTENSAMHU) 32 OPraHU3aIUI0 U
pe3yabTaThl JEATENBHOCTH UIKOJBHOM OMOIMOTEKH B COOTBETCTBUH C (YHKIIMOHAJIbHBIMU
0053aHHOCTSIMHU, TPETYCMOTPEHHBIMH KBaJH(UKAITMOHHBIMH TPEOOBAaHUSMH, TPYAOBBIM
JIOTOBOPOM U YCTaBOM HIKOJIBI.

21. BI/I6J'II/IOTCI(apL HaszHavacTCcad AUPCKTOPOM  MIKOJIbBI, MOXKET SABIATBCA  YJICHOM
neaaroru4yeCcKkoro KOJIJICKTHUBA n BXOAUTH B COoCTaB neaarorutdyceCKkoro COBCTa

00111€00pa30BaTENILHOTO YUPEKACHUS.

22. bubnuorekapb pa3pabaTblBa€T W MPEACTABISET IUPEKTOPY IIKOJIbl Ha YTBEPKICHUE
CJIEIyIOIINE JOKYMEHTBI:

a) TOJI0KEHUE 0 OMOIMOTEKe, TPaBUIIA MTOJIB30BAHMS OHMOIHMOTEKOMH;

0) CTPYKTypy U IITaTHOE paclucaHue OMOIMOTEKH, KOTOpbIE pa3pabdaThIBaIOTCA HAa OCHOBE
00BeMOB paboT, OMpe/eJeHHBIX MOJIOKEHUEM O IIKOJIbHOW OHOIMOTEKE C HCIOJIb30BaHUEM



«MexoTpacineBbIX HOPM BpPEMEHM Ha IIPOLIECCHl, BBINOJIHAEMblE B  OHOIMOTEKaX»
(IToctanoBnenne MunucTepcTBa TpyAa U conuaibHoro pazsutus Poccuiickoit deneparuu ot 3
¢espainst 1997 r. Ne 6);

T') IJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTUYECKYIO JOKYMEHTAIIHIO.

23. Tlopsimok KOMIUIEKTOBAHUSI INTAaTa IIKOJBHOW OMOJMOTEKH PETIaMEHTHPYETCS yCTaBOM
HIKOJTBI.

24. B nensax oOecrieueHus nuddepeHInpOBaHHONW padOThl MIKOJBHOH OMOJMOTEKH MOTYT
BBOJMTHCS JTOJDKHOCTH: 3aBEIyIOIINI OMOIMOTEKOH, OMOIHOTEeKapb.

25. TpynoBble OTHOIIEHUST PAOOTHUKOB INKOJbHOW OMOJMOTEKM U CPEIAHEH IIKOJIbI

pPEeryJaupyroTcs TpPYIOBbIM JOTOBOPOM, YCJIOBHS KOTOPOrO HE JAOJKHBI IMPOTHBOPEUYUTH
3aKOHOAATENLCTBY Poccuiickoil Ddenepanuu o Tpyae.

VI. [IpaBa u 00s13aHHOCTH OUOJIMOTEKHN

26. Pab0oTHUKY MIKOJIBHON OMOIMOTEKH UMEIOT MTPaBo:

a) CaMOCTOSTEIBHO BHIOMPATh (DOPMBI, CPEICTBA M METOABI OMOTMOTEUHO-HHPOPMAITHOHHOTO
oOciy»)uBaHUs 00pa30BaTENILHOTO M BOCIIUTATENHFHOTO MPOLIECCOB B COOTBETCTBUH C LIETSIMU U

3ala4yaMi, YKa3aHHBIMHW B YCTABC IIKOJIBI U ITOJIOKCHUHU O IIKOJBbHOU 6I/I6HI/IOTGK€;

0) MpPOBOAUTH B YCTAHOBICHHOM TMOpPSAKE (aKyIbTaTUBHBIE 3aHATHS, YPOKH M KPYKKH
OnbIMoTeYHO-O0MbIMOoTrpadIeCKUX 3HAHUH U HHPOPMAITMOHHOU KYJIBTYPHI;

B) PEKOMEHI0BaTh UCTOYHUKH KOMIUIEKTOBAHUS MH(POPMALMOHHBIX PECYPCOB;

T) U3bIMATh U PEAJM30BBIBATH JOKYMEHTHI U3 (POHIOB B COOTBETCTBUU C MHCTPYKIIMEH 10 YIETy
oubmroreyHoro GoHa;

J) ONpEeNeNATh B COOTBETCTBUHM C IpaBUJIAMH TIOJb30BaHUs IIKOJBHOM OHMOIMOTEKOM,
YTBep)KILCHHBIMI/I )II/IpCKTOpOM IIKOJIBI, U IIO COIJIaCOBAaHHIO C pO)II/ITCJ'II)CKI/IM KOMHUTCTOM HIIN
MOMEYUTETHCKUM COBETOM BHJBI M  pa3Mepbl KOMIIEHCAIlMM  yliepOa, HaHEeCEHHOTO
MOJIb30BaTEIIMU OMOINOTEKH;

e) UMCThb eﬁ(eFOJIHBIﬁ OTHYCK B COOTBETCTBHUHU C JIOKAJIBHBIMH HOpMaTI/IBHI)IMI/I aKTaMu,

) OBITh IPEACTABICHHBIMH K Pa3JIMYHBIM (hOpMaM IMOOIIPEHHUS;

3) y4yacTBOBaTb B COOTBETCTBHM C 3aKOHOAATEIbcTBOM Poccuiickoit ®denepanuu B pabote
OUOJIMOTEUHBIX ACCOLMALIUI WIIH COKO30B.

27. PaboTHUKH OMOIMOTEK 00A3aHbI:

a) o00ecleyuTh TMOJH30BATENSAM BO3MOXKHOCTh PaOOTHI ¢ HMH(GOPMAIMOHHBIMU pPecypcaMu
OubIHoTEeKY;



0) nHGOpMUPOBATH MOJIH30BATENEH O BHAAaX MPEIOCTABISEMbIX OUOINOTEKON YCIIyT;

B) 00ecreunTh HayyHYI0 OpraHu3aluio (POHA0B U KaTajloroB.;

r) ¢opmupoBaTh (OHIBI B COOTBETCTBUU C YTBEP)KIEHHBIMH (elepaabHbIMU MEPEUHSIMHU
yueOHBIX M3JaHUN, 00pa30BaTeIbHBIMU MPOrPAMMAaMH IIKOJIbI, HHTEPECaMH, MOTPEOHOCTIMHU U

3arpocaMu BCCX MECPECUNCIICHHBIX BBIIIC KaTel"OpI/Iﬁ HOHBSOBaTeHeﬁ;

1) COBEPIICHCTBOBATh MH(POPMAIIMOHHO-OMOMHMOrpaduyeckoe U OMOIMOTeUHOe 00CTy )KUBAaHHE
I10JIb30BaTEICH;

€) obecreynBaTh COXPAaHHOCTh UCIOJIb30BaHUS HOCUTENEH HHPOPMAIIUU, UX CHCTeMAaT U3alluIo,
pa3MelleHue U XpaHEeHHUE;

) oOecriedynBaTh PEKUM pabOThI IKOJIBHONW OMOIHOTEKY;
3) OTYUTHIBATHCS B YCTAHOBIICHHOM MOPSIKE MEPEl AUPEKTOPOM IIKOJIBL;

1) NOBBIIATH KBANHU(DUKAIIHIO.

VII. IIpaBa u 00513aHHOCTH NOJIb30BaTeJieil 0u0JIM0TeKHn
28. TTonmp3oBaTeny OMOIUOTEKH UMEIOT MPABO:

a) MojJy4yaTh MOJHYIO HHGOpMAlMIO O cocTaBe OuMOMMoTedHoro (oHAa, UHPOPMAIMOHHBIX
pecypcax ¥ mpeI0CTaBIsIeMbIX OMOIMOTEKOMN yCIyTrax;

0) MOJB30BATHCS CIPABOYHO-OMOIMOTPaPUISCKIM allliapaToM OMOINOTEKH;
B) MOJIy4aTh KOHCYJIbTALlMOHHYIO IOMOIIIb B IOMCKE M BEIOOpE MCTOUYHHUKOB HH(OpMaLUu;

F) mojrydats BO BPEMCHHOC II0JIb3OBAHHMC Ha a00OHEMEHTEC M B YHTAJILHOM 3ajic¢ IICYaTHBIC
HU3daHUA 1 APpYTUC HCTOYHUKH HH(bOpMaI_II/II/I;

pit ) NpoAJICBATh CPOK ITOJIb30BAHHA JOKYMCHTAMU

€) Mojy4yaTh TeMaTH4eckue, Qakrorpadudeckue, YTOYHSIOMME u Oubmmorpaduyueckue
CIIPaBKHU Ha OCHOBE (poHa OMOINOTEKH;

) y4aCTBOBATh B MEPOMPHUATHUSX, IPOBOIUMBIX OMOIMOTEKOM;

3) oOpammarbes A pa3pemeHus: KOHGINKTHON CUTYallH K JUPEKTOPY IIKOJIBL.

29. Ilonp3oBaTenu MIKOJLHON OMOINOTEKHU 00S3aHBI:

a) coOTI0IaTh MPABKJIA TIOJIb30BAHUS IIKOJIBHOW OMOINOTEKOM;

0) Oepe’kHO OTHOCHTBCS K IMPOU3BEICHHSAM IeuaTH (HE BBIPHIBATH, HE 3aru0ath CTpaHUI], HE

JieNlaTh B KHUTaX MOJYEPKUBAHUS, IIOMETKH), UHBIM JIOKYMEHTaM Ha Pa3JINYHBbIX HOCUTEISIX,
000pYyJOBaHUIO, HHBEHTAPIO;



B) NOAACPIKUBATHL IMOPAAOK PACCTAHOBKH JOKYMCHTOB B OTKPBITOM JOCTYIIC 6I/I6J'II/IOT6KI/I,
PACIIOJIOKCHH A KaPTOUCK B KaTajJI0rax U KapTOTCKax,

I') OJIb30BAThCS LICHHBIMU U CIIPABOYHBIMU JJOKYMEHTaMH TOJIBKO B IIOMEIIEHUU OMOINOTEKH;
1) yOenuThCs MpH MOJYyYEHHH JOKYMEHTOB B OTCYTCTBMM AE(EKTOB, a NMpU OOHAPYKEHHUH
npouH(popMupoBaTh 00 3TOM paboTHHKA OMOIMOTEeKH. OTBETCTBEHHOCTHh 3a OOHApyKEHHBIE

I[e(l)eKTBI B CIaBACMbIX JOKYMCHTAX HECCT HOCHGIIHPIP’I IIOJIb30BATCIIb,

€) pacIuChIBaTbCSI B YHUTATEIBCKOM (GOpPMYNISipe 3a KaKIbld TMOJTYYCHHBIA JOKYMEHT
(uckmrodyeHue: ooyuaromuecsi 1—4 kimaccosn);

) BO3BpAaIllaTh JOKYMEHTHI B IIKOJIbHYIO OMOIMOTEKY B YCTaHOBJICHHBIE CPOKH;
3) 3aMEHATh JOKYMEHTbl LIKOJIbHON OWONMOTEKM B ClIy4yae HMX YTpaThl WIM MOPYU UM
PAaBHOIICHHBIMH, JHOO KOMIIEHCHpPOBaTh yIIEpO B pa3Mepe, YCTAHOBICHHOM IpaBHJIAMHU

I10JIL30BaHM IKOJILHOM OMOJIMOTEKOI;

1) TOJIHOCTBIO PACCUUTATHCS C MIKOJIBHOW OMONIMOTEKON MO MCTEUCHHH CPOKa OOy4YeHUS WU
paboTHI B MIKOJIE.

30. [opsmox mMoIb30BaHUsl MIKOJIBLHON OMOIMOTEKOM:

a) 3alUCh B IIKOJBHYIO OHMOJIMOTEKY OOYYaIOIIUXCS MPOM3BOAMUTCS MO CIHCOYHOMY COCTaBY
KJjlacca, II€HarormdeCKmx H HHBIX pa6OTHI/IKOB IIIKOJIbI - B I/IHZ[I/IBI/II[yaJ'II)HOM nopsmKe,
poauTene (HHBIX 3aKOHHBIX MPECTABUTENCH ) 00YYAFOIINXCS — MO MaCHopTy;

6) nepeperucrpanusa MOJIb30BaTEICH IIKOJILHON ONOINOTEKH MMPpOU3BOAUTCA CIKETOAHO,

B) JIOKYMEHTOM, MOATBEPKAAIOIIUM TPABO MOJIH30BaHUS OUOIMOTEKOM, SABISETCS YUTATEIh CKUI
bopmysp;

) YUTATEIbCKUN (opMyisip (GUKCHpPYET JaTy BBLAAYM IOJIB30BATENI0 JOKYMEHTOB M3 (poHma
OMOIMOTEKHU U UX BO3BPAIIICHHUS B OMOJINOTEKY.

31. Iopsmok monbp30BaHUsI A0OHEMEHTOM:

a) IMOJIB30BATCIIM MMCIOT IIpaBO IMOJIYYUTh Ha JOM M3 MHOI'OTOMHBIX I/IS)I&HI/IfI He OoJiee ABYX
JAOKYMCHTOB OJTHOBPEMCHHO,

0) MaKcHMaJbHbIE CPOKH MOJIb30BAHMS IOKYMEHTAMU:

— y4eOHUKH, ydeOHbIE TOCOOUS — y4eOHBIH rof;

— Hay4HO-TOIYJIApHas, I03HAaBaTebHAs, XyA0KECTBEHHAs JInTepaTypa — 14 nHei;
— MEepUOINYECKUE U3/IaHHU S, U3aHUS TIOBBIIEHHOTO CIIpoca — 7 THEH;

B) IOJIB30BATEIN MOTYT MPOJIUTH CPOK ITOJIb30BAHUS JOKYMEHTAMH, €CJIH Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTHX ITOJIb30BATEIICH.

32. HOpﬂI[OK IIOJIb30BaAHUA YN TAJIBbHBIM 3aJI0OM:



a) JAOKYMCHTEIL, IPEAHA3HAUCHHBIC JI51 pa6OTLI B YMTAJIbHOM 34JIC, Ha JOM HEC BBIAAIOTCA,

6) SHIOUKJIONCANU, CIIPABOYHUKH, PEAKUC, HCHHBIC U UMCIOIINECA B CAMHCTBCHHOM JK3CMILIAPE
JAOKYMCHTBI BBIJAOTCA TOJIBKO JJIL pa6OTLI B YUTAJIbHOM 34JIC;

33. Iopsok paboThl ¢ KOMIBIOTEPOM, PACTIONOKEHHBIM B OMOJIHOTEKE:

a) paboTa C KOMIIBIOTEPOM YYaCTHHKOB 0Opa30BaTENBbHOTO Ipolecca IMPOU3BOAUTCSA IO
rpaduKy, yTBEp:KJIEHHOMY AUPEKTOPOM IIKOJIbI U B IPUCYTCTBUU COTPYIHHUKA OMOINOTEKH;

0) paspemraercss paboTa 3a OJHUM MEPCOHAIBHBIM KOMITBIOTEPOM HE Oosiee ABYX 4YelIOBEK
OJTHOBPEMEHHO;

B) paboTa ¢ KOMITBIOTEPOM ITPOU3BOAMUTCS COTTIACHO YTBEP)KACHHBIM CAHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM .



